
Principles

• Three (minimum) or more sessions per week.

• Learning based on principle of ‘teach, recall, 
recall, recall’.

• 6 tasks are planned each week, 2 are new 
learning (Teach) and 4 are retrieval tasks (Recall).

• Teacher gives a regular input for new 
knowledge/skill either whole class or small group.

• TEACH activities are set up and allow the children 
to explore the subject and develop new 
knowledge and skills. Teach tasks explore new 
learning for the first time.

• RECALL activities – a variety of activities will be 
set in subsequent sessions/weeks/term that 
provide an opportunity for recall of key 
knowledge and skills. Retrieval tasks are spaced 
to address cognitive overload (e.g. week 1 skill 
taught, week 2 task time activity, week 4 task 
time activity, week 8 task time activity).

• Adults roles – focus group for one activity or 
facilitating all children.

• Children’s resilience and independence is also 
developed when they lead their own learning on 
some activities.

• Tasks are based on the Medium Term Plan 
aligned to knowledge and skills progressions and 
key vocabulary.

Tasks

• Menu stand task descriptions clearly identify 
knowledge/skill in focus and the subject.

• ‘MUST DO’ tasks (ideally done first) clearly 
identified by coloured paper or star sticker on 
menu stand.

• Don’t always require a written outcome (QR 
code linked to clips, photos, Purple Mash task 
etc.)

• Tasks adapted where necessary for EHCP 
children/others and challenge activities for all 
children.

• Subject zones rotate weekly but also roleplay, 
small world, maths (same day intervention).

• Roleplay/construction/outdoor area activities 
must have a changing focus linked to 
knowledge and skills.

• Children in Year 1 and 2 place their task time 
outcomes in the ‘I’m finished’ tray, or in their 
individual ‘I’m not finished’ folder at the end of 
each session. Teachers uphold their high 
expectations and may return work to the child 
with feedback to ensure the learning is high 
quality.

Assessment

• Teachers give on-going VERBAL FEEDBACK 
while facilitating task time and when they talk 
through the ‘I’m finished’ tray or any work that 
has been returned as ‘needing more time’ (may 
also be on post-it notes).

• Teacher assessment is focused around the key 
MILESTONES that all children need to achieve 
by the end of the year.

• Children are responsible for backing and 
mounting one piece of learning per week that 
they are most proud of (Year 1 increase 
independence beyond Autumn term).

• CONTEXT STICKERS for activities identifying 
subject/s and main knowledge or skill in bold

• Include roleplay evidence once a term (photo 
and comment or QR code).

• Headteacher/SLT stickers with free comments.

• Faculty curriculum groups use a sample of 
learning journals for key groups (EHCP, SEND, 
EAL, PP, Middle, Able) to ensure coverage, 
pitch/level of challenge and quality of 
outcomes.

How does Task Time work?


